Michigan Afterschool Association Leadership Symposium 2017
Date: Friday, September 29, 2017
Location: Crowne Plaza Lansing West, Lansing, MI

To:
All associations and organizations

From:
Michigan AfterSchool Association
The Michigan AfterSchool Association Leadership Symposium 2017 is for leaders who work in, and with, the out-of-school time sector.  The purpose of this Leadership Symposium is to equip leaders to create policies, programs, and practices that ensure all youth to reach their full potential.  This is an opportunity for leaders at all levels, including youth, to engage with national and state thought leaders to gain new perspectives and skills to create high quality OST learning opportunities for all youth in Michigan.  
The Michigan AfterSchool Association Leadership Symposium will draw approximately 300 youth development professionals from across the state of Michigan.  The conference will be held Friday, September 29, at the Crowne Plaza-West hotel in Lansing, Michigan. 

You are invited to exhibit at the conference on Friday, September 29 from 7:30 a.m. – 4:30 p.m.  You may supply print materials and, if applicable, conduct direct sales; displays are to be tabletop displays.  The fee for all entities is $150.00 per table, maximum of 2 tables.  One conference lunch, per table, is included in the table fee.
The reservation deadline is Wednesday, September 13, 2017 to make it into the Conference Brochure.  Exhibit space is limited and may fill prior to the reservation deadline.  Space will be assigned according to the date the reservation form, with payment, is received. 
The exhibit schedule for the Leadership Symposium 2017 is:
· Set-up:
6:30 a.m. – 7:30 a.m.

· Exhibits:  7:30 a.m. – 4:30 p.m.

· Teardown:  4:30 p.m. – 5:00 p.m.

Please complete the Exhibit Reservation Form and return it, with the appropriate fee and signature*, to MAA.  Exhibitors may also apply online with credit card payment by going to: MAA Leadership Symposium 2017.  
If you have questions please contact Kimberly Guerrazzi, MAAC Summer Summit Conference Coordinator, at (517) 927-2367 or maaconferences@gmail.com.  

 Office use only





# of Tables:
_______
 Date Received: ____________________________________




Electricity:
______
Michigan Afterschool Association Leadership symposium 2017
September 29, 2017 – Crowne Plaza Lansing West, Lansing, MI 48917
Exhibit Reservation Form
Exhibit fee:

$150.00 per table (maximum of 2 tables)
Payable to:

Michigan AfterSchool Association, 151 S. Rose Street, Suite 604B, Kalamazoo, MI. 49007
(Exhibitor fee must accompany form and is non-refundable.)

Payable by:

Check, money order, credit card  (MasterCard or Visa only.) 
Deadline:

May 4, 2016  (Space may fill prior to deadline.)
ALL INFORMATION IS REQUIRED:

Company Name 


Company Address:  Street 



 City    ______________________
State ______________
Zip  


Contact Name _________________________________
Title ________________________________
Phone (      ) ____________
Fax  (      ) ____________
Email _______________________________
Representative(s) Attending:

Name __________________________________ Phone (____)________________

Name __________________________________ Phone (____)________________
On behalf of my company, I accept the MAA Exhibit Policies (see attached). 

Signature ____________________________ Title  ________________________ Date ____________
	Exhibit Information & Needs

	Description of product(s) to be displayed/sold:



	1 table at $150.00


$150.00   

1 additional table at $150.00

_______

Additional Conference lunch** 

_______



   TOTAL:
  _______

**One complimentary lunch per paid table; 

     additional lunches are $20 each.



	Request Electricity?: ____ Yes  ____ No



	
	Vegetarian?:


Lunch 1:  ___ Yes  ___ No


Lunch 2, if applicable: ___ Yes  ___ No

	
	Form of Payment:

_______ Check 

_______ Money Order

_______ Credit Card – Please complete the Credit Card Payment Information below.  


    
Michigan Afterschool Association Leadership symposium 2017
Exhibit Policies

1.
The exhibits at the Michigan AfterSchool Association Leadership Symposium 2017 are intended to support the educational goals of the conference.  Acceptance of exhibits is at the discretion of the Michigan AfterSchool Association, the Conference Planning Committee and the Conference Coordinator.  Unsuitable exhibits deemed objectionable because of choice of materials, noise, or method of operation may be rejected or restricted when the application is received, or restricted, prohibited, or evicted from the exhibit area on site by the Conference Coordinator.  Exhibits evicted from the exhibit area for violation of the MAA Leadership Symposium 2017 Exhibit Policies are not entitled to a refund.

2.
Reservation fees must accompany the reservation form and are non-refundable.  If an exhibitor fails to use the exhibit space reserved, no part of the payment will be refunded.  No exhibitor shall assign, sublet, or share the space reserved without the authorization of the Conference Coordinator prior to the event.

3.
Formal acceptance of reservation forms by the Conference Coordinator, as an agent for the 

MAA Leadership Symposium 2017 and full payment of reservation fees constitute a contract for the right to use the space.  In the event of fire, strike, or other uncontrollable circumstance rendering the exhibit area unfit or unavailable for use, or causing the exhibit to be canceled prior to the date of the exhibit, payment on account for reserved space will be refunded.  Any costs incurred by the exhibitor prior to the date of rescission are the sole responsibility of the exhibitor.

4.
Space will be assigned based on the date the exhibit reservation form, with payment, is received. Other considerations for space assignment include effective display design, insurance of a variety of products in general, easy access and traffic flow, and the fire, health and safety rules of the Crowne Plaza, Lansing West and of the municipality.  Specific requests from exhibitors will be honored when possible.  The Conference Coordinator will assign exhibit space.

5.
Exhibitors are encouraged to take all precautions necessary for the safety of their materials and/or equipment. 

6.
Exhibitors must adhere to any rules and regulations, as set by the Crowne Plaza, Lansing West and by the Conference Coordinator, regarding set-up, operation and teardown.

7.
Displays may not completely obscure the view of an adjacent exhibit.  

8.
Live music/entertainment, recorded music, videotapes, or other auditory displays must adhere to a 15-minute on, 15-minute off policy.

9.
Exhibitors will hold harmless the Michigan AfterSchool Association, all Conference Collaborating Partners, the Conference Coordinator, and the Crowne Plaza, Lansing West in the event of any liability, responsibility, loss, damage, cost, or expense of any kind arising directly or indirectly from any intentional or negligent act or omission by the Exhibitor or any of its agents or employees.

To exhibit at the Michigan AfterSchool Association Leadership Symposium 2017, 
signed acceptance of these policies must appear on the Exhibit Reservation Form.

Credit Card Payment Information – all information is required. 


Account #:  __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __       Expiration Date: ___/___	(Month/Year)


3 digit code on back of card: __ __ __                               	Type of Card: ___ Visa   ___M/C





Name of Cardholder (print): ___________________________________________________________


Cardholder billing address:	Street:________________________________   State: ___  Zip: ________		 


Signature of Cardholder:______________________________________________________________


  








